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IACC 

                       APPOINTMENT OF  

   DIGITAL MEDIA COORDINATOR 

 

Indian Association Cardinia Casey Inc is pleased to advice you that your application for the position 
of Digital Media Coordinator of the Association has been approved.  

As we are an incorporated not for profit organisation, this is a volunteer position. 

Please read all the roles and responsibilities for the position before signing this document. 

 

The Digital Media Coordinator must: 

 agree to be named or appointed Digital Media Coordinator 
 be at least 18 years old 
 live in Australia. 

 

Role of Digital Coordinator 

 Work with the committee to place online digital events and activities on website. 
 Manage website issues, including membership content, advertising, forms, database, pre 

and post event engagements, ticketing etc as required. 
 Provide support to release the 3 monthly newsletter to all members. 
 Generate, edit, publish and share daily content (original text, images, video or HTML) 

that builds meaningful connections and encourages community members to take action 
 Write and implement a social media strategy prior to any event with the committee. 
 Create and execute social media campaigns and promotions that are original to IACC 

and designed to produce participation and sharing. 
 Interact, report, and tell the story of IACC quickly and concisely, including the creation of 

graphics and supplemental visual components through website. 
 Monitor trends and changes in social media and other communication mediums 
 Advocate for and engage the public with the brand and mission of IACC, interceding to 

maintain brand integrity when necessary 
 Maintain regular communication with team regarding stories to highlight through digital 

channels 
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I,                                                                                                           date of birth  

of  

pledge to respect, follow and promote the goals of Indian Association Cardinia Casey Inc. I agree to 
take the roles and responsibilities of the Digital Media Coordinator and will committee to fulfill them 
as per best of my understanding.  I also understand that it is a volunteer position and I will remain 
clear and transparent in my functioning. 

 

 

 

Signatures 

Name 

Date 
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